International Student Information Session
Oklahoma City University

Immigration Basics
To maintain valid immigration status in the U.S., you must:

· Pursue a full course of study.  Students must be enrolled full-time (at least 12 credit hours for undergraduates and 9 credit hours for graduates) in fall and spring semesters. Students are not required to be enrolled full time during school vacation periods. Students who enter the U.S. with an admission letter that says they are starting in a summer session must enroll for that summer session. Students who are continuing from OCU students from a previous spring semester are not required to be enrolled for the summer sessions to be in status.
· Make normal progress towards a degree.
· Never work off-campus without proper work permission (a social security card alone is NOT considered authorization to work off campus)
· Meet an International Student Advisor to have your I-20 signed every time you leave the U.S.
· Keep your passport valid at least 6 months into the future.
· Keep your I-20 valid at all times. It should not expire and should reflect the correct major.  Transfer students coming from other U.S. schools must process a transfer I-20 to OCU within the first 2 weeks of class.

· Remain in the U.S. no longer than 60 days after graduation unless you are starting practical training or beginning a new academic program.
· Keep your correct local address updated with OCU Registrar’s and International Office at all times. You must notify the International Enrollment and Student Services Office (IESS) of any address change within 10 days.
· VERY IMPORTANT!! – Make sure your name is written exactly the same on your      I-20, I-94, school ID, social security card, credit card, and any other documents you have.  This is extremely important when you apply for a driver’s license. If the names do not match on all documents, a driver’s license will not be issued.

Types of Work Permission
Please note: Dependents on F-2 status may not work at any time.  

On-campus Employment

· Students may work up to 20 hours per week on campus starting in the first semester.

· You must be offered a job and be in the country for at least 10 days before applying for a Social Security card.

· Students must complete Glacier paperwork in the Human Resources Office in the basement of the Administration Building and apply for a social security card prior to starting a campus job. Please be aware that Social Security cards are not issued for any other reason than working on campus.
· Students must maintain at least a 2.5 GPA (undergraduate) or 3.0 GPA (graduate) to continue working on campus.

Off-campus Work Permission based on Economic Necessity

· Students may work off campus only after one academic year of full-time study.

· Students may then work off campus 20 hours per week during the academic year and full time during vacations.

· Demonstration of an unexpected financial hardship must be provided (it can be difficult for a student on scholarship to prove this). Recommendation will be made by an International Student Advisor.
· Students send a completed application signed by the ISO office and a $340 fee to the USCIS Texas Service Center (U.S. Customs and Immigration Services). It may take up to 3 months to receive this from USCIS.

· The permit is valid for one year or until graduation, whichever is sooner.

Curricular Practical Training (CPT)
· CPT is employment which is an integral part of an established curriculum, such as an internship.

· CPT must meet a graduation requirement and be tied to a course in the university catalog.

· This employment is authorized by an International Student Advisor. No work permit is issued.

· CPT is part time (20 hours per week) if a student is enrolled in other courses.

· Students must be enrolled full time for one academic year before being eligible to apply for CPT.

Optional Practical Training (OPT)
· International students on F-1 status are allowed one year of full-time practical training in the U.S. 

· Students may choose to use part of that year during summer vacations or on a part-time basis during the academic year. It may take up to 3 months to receive permission from USCIS.
· Students must have been enrolled full time for one academic year to qualify for OPT.

· Students may apply for practical training up to 90 days before graduation and as late as 60 days after graduation. We recommend you apply early, as processing times in the Texas Service Center can be long.

· Students apply at the IESS Office, and then send all necessary documents and a $340 fee to the USCIS Texas Service Center. They cannot begin work until they have received their work permit (EAD card).

· Students should not travel home after graduation unless they have already received the EAD card, have their I-20 signed, and have proof of a job to return to that they can show an immigration officer when they return to the U.S.

· Students may have one year of OPT after each degree level.
Travel during Vacations

· You must have your valid passport, visa, and I-20 signed on page 3 (you must be pre-enrolled for the next semester in order to have your I-20 signed)

· The ISO recommends you also carry the following items:

· Student ID card, good standing letter, current financial statement, pre-enrollment receipt from the Registrar’s office, an unofficial transcript, (an official transcript can be taken if one is available)

· Arrive at the OKC airport at least 2 hours before your flight

· Arrive at airports for international flights at least 3 hours early

· If you are in the Special Registration program, allow at least 3 hours at an international airport to go through departure procedures.
Dependents
F-2 dependents may not work at any time. They are not allowed to study in a degree program, but may take a class just for fun. When an F-2 dependent travels, they each need an I-20 signed on page 3 and also proof that the F-1 is currently enrolled or will be enrolled in 30 days.

Special Registration
Non-immigrants may be required to do special registration procedures upon entry to the U.S. This includes being fingerprinted and having a photo taken at the port of entry. The immigration official at the port of entry should give those individuals information about other steps in this process. These individuals are also required to follow special departure procedures each time they depart the U.S.
If you have been asked to follow special registration procedures, please notify an International Student Advisor so that we may assist you.

Student/Exchange Visitor Information System (SEVIS)
SEVIS is a national database that all schools must use. This system is used to issue I-20s and report information to the Department of Homeland Security on all students and their dependents in F, J, or M status. The following information will be reported to the Department of Homeland Security in the SEVIS system:

· Creation of an I-20

· Change of name or address

· Addition of dependent

· Updated financial information

· Enrollment or failure to enroll for each term or session

· Changes in program, such as change of major, deferrals, or extensions

· Employment notification

· Graduation prior to the date listed on the I-20

· An authorized drop below full-time status and resumption of full-time course load following an authorized drop

· An unauthorized drop below full-time status

· Academic or disciplinary actions taken due to a criminal conviction

· Termination of program and date

VERY IMPORTANT!
You must update the ISO office within 10 days of any address change. You must also have the permission of a Designated School Official (DSO) at the ISO before becoming part-time. A DSO is someone who is authorized to sign an I-20 and make updates on the SEVIS database. This is extremely important. If you drop below full-time without the permission of a DSO, you become immediately out of status. You must also have the permission of a DSO if you need to withdraw from the university for any reason.

Failure to follow all Department of Homeland Security regulations will result in termination of your I-20 and loss of legal status in the United States.  

If you have any questions, please come to the IESS office or call or email one of the ISO staff. Phone numbers and email addresses of all Designated School Officials are listed here for you:

Farida Shams, Director of International Relations, fshams@okcu.edu, 208-5465

Dana Wallace, Senior International Admissions Counselor, dwallace@okcu.edu; 208-5009
Jennifer Basile, Immigration Advisor, jbasile@okcu.edu; 208-5006
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