To the OCU community:

The Center for Excellence in Teaching and Learning (CETL) at Oklahoma City University announces a call for nominations for the following faculty awards:

1. Excellence in Teaching Award for Full-Time Faculty 
(NOMINATIONS MADE BY:  STUDENTS)
2. Excellence in Teaching Award for Adjunct Faculty
(NOMINATIONS MADE BY: STUDENTS, GRADUATES, FACULTY, DEANS, STAFF)

3. Undergraduate Student Research Award for Faculty 

(NOMINATIONS MADE BY: STUDENTS, FACULTY)

4. Award for Distinguished Achievement in the Scholarship of Discovery

(NOMINATIONS MADE BY: FACULTY)

5. Award for Distinguished Achievement in the Scholarship of Teaching and Learning

(NOMINATIONS MADE BY: FACULTY)
The guidelines and criteria for each award are detailed below.  Committees comprised of and led by OCU faculty have established these protocols and will select the award recipients.

All nominations (and nomination materials) are due by December 12, 2009 to CETL (either vie email to cetl@okcu.edu or delivered to the CETL office, 2nd Floor Dulaney-Brown Library).  
· Excellence in Teaching Award for Full-Time Faculty

Oklahoma City University’s Excellence in Teaching Award for Full-time Faculty honors a faculty member whose teaching is deemed to be exemplary. The award is presented once every academic year.
1.          Eligibility
a) All full-time faculty members are eligible for this award. 

b) The award recipient is not eligible again for five years.
c) A faculty member in his/her last year of employment at the university is not eligible.
2.         Criteria for the selection of a faculty member for the Excellence in Teaching Award for Full-Time Faculty 
Criteria may include:
a) demonstrates a mastery of  the subject matter and how students learn;
b) helps students to develop their own understanding of fundamental principles, organizing concepts, and complex subjects and techniques;
c) challenges students to confront intriguing or important problems and tasks;

d) transforms substantially how students think, act, and feel;
e) provides frequent, honest, and supportive yet challenging feedback;

f) respects and trusts students.   

 3.         Procedure for the selection of the faculty member for the Excellence in Teaching Award for Full-Time Faculty 
a) All students currently enrolled at OCU will be contacted via email by the Center for Excellence in Teaching and Learning (CETL), and each student will be invited to voluntarily submit one nomination for this award.  Any multiple surveys submitted by a student will not be considered.  The invitation for nomination will include a survey instrument, which the student will complete and submit electronically.  

b)  Nomination surveys from students will be submitted to the Center for Excellence in Teaching and Learning (CETL) online.  CETL will then forward those nominations and survey results to the Excellence in Teaching Award for Full-Time Faculty Committee. 

c) Members of the committee are appointed each year by CETL with concern for distribution across the university.  A faculty member who has been nominated for the award may not serve on the committee.  Past award winners will be appointed to serve on the committee.
d) The committee will review the submitted nominations, select seven (7) nominees, request philosophy of teaching statements, and schedule personal interviews. The committee may schedule a class visitation and request additional supporting materials such as curriculum vitae and course syllabi.  

e) The name of the award winner is forwarded to CETL; CETL will promptly notify the award recipient.  
f) The award recipient of the annual Excellence in Teaching Award for Full-Time Faculty will be honored at the faculty awards luncheon held during the spring semester.  
g)  The committee sets its own rules for determining the award winner. All work and evaluation done by the committee are strictly confidential.  
4.         Timeline
a) The faculty members serving on the committee are appointed by CETL by October 15. 
b) The call for nominations shall be advertised to the OCU students by CETL no later than November 10.  Nominations must be submitted online by December 12.  If a committee member is nominated for the award, CETL will select a substitute as quickly as possible after this date. 
c) The selection process will be completed by March 13, and the award recipient will be notified promptly thereafter.
d) The award will be presented to the recipient at the faculty awards luncheon to be held in April 2009.
· Excellence in Teaching Award for Adjunct Faculty

Oklahoma City University’s Excellence in Teaching Award for Adjunct Faculty honors an adjunct faculty member whose teaching is deemed to be exemplary. The award is presented once every academic year.
1.          Eligibility
a) All adjunct faculty members who are teaching in the current academic year and/or were teaching in the previous academic award are eligible for this award. 

b) The award recipient is not eligible again for five years.
2.         Criteria for the selection of a faculty member for the Excellence in Teaching Award for Adjunct Faculty 
Criteria may include:

a) mastery of the subject matter;

b) enthusiasm and innovation in the teaching/learning process;

c) effectiveness in course design and delivery;

d) interest in students’ academic and personal progress;

e) ability to inspire students to think independently and to stimulate them to do creative work;

f) interaction with other faculty members and university employees in all teaching matters.

 3.         Procedure for the selection of the faculty member for the Excellence in Teaching Award for Adjunct Faculty 
a) OCU faculty, deans, staff  members, current students, and graduates may submit, in writing, the names of candidates for the Excellence in Teaching Award for Adjunct Faculty.   Nominations must include the support of two other OCU community members, one of whom must be a full-time faculty member.  Documents should not exceed two pages in length.

b) The nominations are sent to the Center for Excellence in Teaching and Learning (CETL).  CETL will then forward those nominations to the Excellence in Teaching Award for Adjunct Faculty Committee.  Two prior recipients or any other adjunct faculty shall be invited to serve on this committee.  An adjunct faculty member who has been nominated for this year’s award may not serve on the committee.

c) The award committee reviews the submitted recommendations and the supporting documents and selects up to five nominees for personal interviews.  The purpose of the interviews is to provide more detailed information about the nominees regarding the selection criteria stated in Section 2.

d) The name of the award recipient is forwarded to CETL, who will then inform the recipient by the dates specified in Section 4, d.

e) The recipient of this award will be honored at the faculty awards luncheon during spring semester.

f) The award committee sets up its own rules for determining the award winner.  All work and evaluation done by the award committee is strictly confidential.

4.         Timeline
a) The faculty members serving on the committee are appointed by CETL by October 15. 
b) The call for nominations shall be advertised to the OCU community by CETL no later than November 3.  Nominations must be submitted to CETL by December 12.  If a committee member is nominated for the award, CETL will select a substitute as quickly as possible. 
c) The selection process will be completed by March 13, and the award recipient will be notified promptly thereafter.
d) The award will be presented to the recipient at the faculty awards luncheon to be held in April 2009.

                                    

· Undergraduate Student Research Award for Faculty
Summary: The Undergraduate Student Research Award for Faculty (USRAF) recognizes outstanding mentoring and instruction by faculty at Oklahoma City University.

Description: The USRAF will be presented in the spring each year to those OCU faculty selected by the USRAF Committee for this award. Nominations for the award may be submitted to the Center for Excellence in Teaching and Learning by a present or former OCU faculty member or a student (see attached nomination form).  Selection of the award recipients will be made by the USRAF Committee.

Criteria: Each nominee will be assessed against the following principal criteria:

· Evidence of exceptional instructional performance leading to excellent scholarly research by undergraduate students through research assignments, guidance in and support of research (models, procedures and activities)

· Evidence of exceptional mentoring leading to excellent scholarly research.

· Publication and/or presentation of research by undergraduate students (although publication or presentation  is not necessary)

· Quality of Research

· Evidence of student research (sample papers, copies of publications, etc.)

Eligibility:  All full-time OCU faculty are eligible for consideration. 

Process:  Nominations may be made by faculty or students, or faculty may self-nominate (see attached nomination form below on next page).  Nominations will be forwarded from CETL to the USRAF Committee.  Nominees will be notified by CETL and will submit an explanation of their specific work that meets the criteria, along with the evidence mentioned in the criteria above.

Deadline for Nominations/Applications:  Nomination forms must be submitted to CETL no later than December 12.  
Award Presentation:  Faculty Awards Luncheon, April 2009.        
Undergraduate Student Research Award for Faculty

Nomination Form
Nominations may be made by students or faculty, or a faculty member may self-nominate.   A 100-word maximum nomination should consider the following criteria:

· Evidence of exceptional instructional performance leading to excellent scholarly research by undergraduate students through research assignments, guidance in and support of research (models, procedures and activities)

· Evidence of exceptional mentoring leading to excellent scholarly research.

· Publication and/or presentation of research by undergraduate students (although publication or presentation  is not necessary)
· Quality of Research
· Evidence of student research (sample papers, copies of publications, etc.)

Eligibility:  All full-time OCU faculty are eligible for consideration.

Please submit nominations via email or hard copy to the Center for Excellence in Teaching and Learning (CETL), cetl@okcu.edu (office location: Dulaney-Browne Library 207).

I nominate______________________________________for the Undergraduate Student Research

Award for Faculty.

Nominator __________________________________________

· Award for Distinguished Achievement in the Scholarship of Discovery Award 

Oklahoma City University’s Award for Distinguished Achievement in the Scholarship of Discovery honors a faculty member whose contribution to her/his field in research and/or creative scholarship is deemed to be exemplary.  The award is presented once every academic year.              
1.         Eligibility
a) All full-time faculty members are eligible for the award who have completed at least two years of full-time employment. 
b) Recipient is not eligible again for five years.
2.         Criteria
Research scholarship: an excellent, sustained record of research publications in peer-reviewed journals, and/or research monographs, and/or research-oriented texts; shown evidence of participation in national and/or international conferences, presentation of papers published in conference proceedings and/or digests, patents awarded, grants secured, and citation of work by individuals or groups other than the nominee’s collaborators.  Creative scholarship: shown in evidence of excellence in creative or scholarly activity appropriate for the specific unit or discipline, such as exhibitions, shows, performances, productions, and stage work; shown evidence of critical reviews, grants, inclusion of works in permanent collections, retrospectives, and other forms of external recognition and acclaim.  A summary of accomplishments (limited to a maximum of 5 pages) and a CV are required for nominations in either category.

3.         Procedure for nominations and required materials  
a) Full-time faculty may be self-nominated or nominated by a faculty member with the consent of the nominee.  

b) The nomination must include an updated CV and articles, books, materials, or other documentation of scholarly/creative works produced.  All materials will be returned to the nominee after the completion of the screening.

c) A letter of support from the dean or department chair is expected.

d) Letters (no more than three), not including the letter of support from the dean or department chair, evaluating the quality and impact of the nominee’s work throughout his or her career must be supplied.  At least one of these letters must come from outside Oklahoma City University.

4.      Timeline

a) Faculty members serving on the award committee will be selected by CETL by October 15.

b) The call for nominations shall be announced to the OCU community by CETL no later than November 3.

c) Nominations must be sent to CETL no later than December 12.  Nominations will then be forwarded to the award committee.

d) The committee will meet and make its selection of an award recipient no later than March 13.  The award recipient shall be promptly notified thereafter.

e) The award will be presented to the recipient at the Faculty Awards Luncheon to be held April 2009.

5.      Other 

a)  Nomination materials will be submitted to the Center for Excellence in Teaching and Learning.  CETL will then forward those nominations to the award committee.   

b) Members of the committee are appointed each year by CETL.  A faculty member who has been nominated for this year’s award may not serve on the committee.  Past award winners will be appointed to serve on the committee.

· Award for Distinguished Achievement in the Scholarship of Teaching and Learning

Oklahoma City University’s Award for Distinguished Achievement in the Scholarship of Teaching and Learning honors a faculty member whose contribution to the scholarship of teaching and learning (SoTL) is deemed to be exemplary.  The award is presented once every academic year.   
1.         Eligibility
a) All full-time faculty members are eligible for the award.  
b) An award recipient is not eligible again for three years.
2.         Criteria
When reviewing an applicant’s portfolio, the committee will evaluate the quality and/or impact of his/her scholarship of teaching and learning efforts in forums within and outside of OCU.  These efforts may include but are not limited to course portfolios, innovative course design, conference presentations, mentoring, service (e.g., serving as an editor or peer reviewer for a journal), publications and creative works, invited presentations and workshops, evidence of peer recognition, external support, etc.  
3.         Procedure for nominations  
Any full-time faculty member may be nominated by a faculty member, administrator, or by self-nomination.   

4.      Nomination materials

a) nomination letter or, in the case of self-nominations, a letter of support from a colleague

b) a personal narrative that includes the following:

                   i) the nominee’s philosophy of the scholarship of teaching and learning (SoTL);

                   ii) a description of the SoTL project(s);

                   iii) discussion of the results, including information about presentations, publications, etc.

c) the nominee’s curriculum vita.  

5.      Timeline

a) Faculty members serving on the award committee will be selected by CETL by October 15.

Previous recipients of this award will be invited to serve on the selection committee.

b) The call for nominations shall be announced to the OCU community by CETL no later than November 3.

c) Nomination materials must be sent to CETL no later than December 12.

d) The award committee will meet and make its selection of an award recipient no later than March 13, and the award recipient shall be promptly notified thereafter.

e) The award will be presented to the recipient at the Faculty Awards Luncheon to be held April 2009.
