
“IN-EVENT” RESPONSIBILITIES 
OF EVENT SPONSORS:
Definitions: 
An Event Sponsor is a university employee (faculty or staff person) who is: 
An officially recognized Advisor to an OCU Student Organization. 
A Department Representative employed in the department sponsoring the event. 
DURING THE EVENT, all members of the department or student organization assigned to work the event must: 
· Be in attendance throughout the event. 
· Ensure that a sufficient number of university personnel in attendance throughout the event, especially when outside individuals, organizations or guests are invited to attend.
· Perform the assigned event management duties during the entire event. 
· Assist with crowd control including emergency exit monitoring and notification of problems to the OCU police department.  
· Ask OCU police to remove individuals from the event who behave inappropriately or violate university policies.  
· Announce the end of the event and ask participants to disperse. 
· Assist in dispersing the crowd throughout the event facility at the end of the event.  
· Not jeopardize personal safety during an emergency situation. 
· Not interfere with OCU police or other university officials who arrest or eject an attendee or impose disciplinary action on a student. 
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