CallSlip Service

Provided by the OCU Law Library

To improve the service that we currently offer the Law School Faculty, we are implementing the CallSlip
function, available in Voyager. The CallSlip function allows faculty to request materials electronically.
Rather than simply placing a hold on the materials, using the CallSlip function, faculty may request that
the materials be pulled from the shelf and delivered to the Faculty Support Area. Additionally, the
CallSlip functions facilitates communication by providing a means by which the Circulation Staff can
electronically notify the requestor that materials have been retrieved from the shelf and are available in
the Faculty Support Area or that the materials are not available for check-out.

Request submitted via the procedure set forth below will be collected and processed twice a day (at
approximately 9a.m. and 4p.m.) Monday-Friday. A request made after that time may not be filled until
the next day absent further communication regarding the request. Requests submitted on Saturday and
Sunday will be processed on Monday morning. Materials requested by faculty will be checked out to
the requesting faculty member and placed in his/her box in the Faculty Support Area.

Submitting a CallSlip Request

1. Viathe Law Library Homepage (http://www.okcu.edu/law/lawlib/) and click on Library catalog in

the left navigation column. Select the option to search the library catalog.
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2. Search the Library catalog for the material type you desire.
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3. Click on the Link to the record for the desired material.
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4. Once the book record displays, click on the Request link on the left.
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5. Scroll to the bottom of the page and enter your employee ID into the indicated box. You will also

be asked to enter your last name.
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6. Select CallSlip from the menu.
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7. When the CallSlip Request slip displays, enter your employee ID in the Barcode box and provide any
comments you desire. Click on the “OK” button to enter the request in the system. Please note that

the item information will automatically display in the request.
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8. The system will display a message indicating that your request has been successfully submitted.

Your request was successiul.

If you have any questions or comments, please contact the Emily Brown, Circulation Department.



