Reserves and Law Library Implementation of OCU Copyright Policy
Currently, you have several options to make course materials available:

1)  The Law Library provides an Electronic Reserve Collection (E-Reserve). The E-Reserve allows students to access course materials as a PDF file on the OCU Starport2 website. 
2) Individual Law Faculty, Faculty Support Services, or the Law Library Staff post electronic copies of materials or links to such materials on virtual course management products such as Blackboard or The West Education Network (TWEN).
3) If the materials are in a text or other book, you may place the book on course reserve.

4) Print copies of materials may be placed on reserve or provided via a coursepack.

Irrespective of the format, copyright law must be complied with when providing access to materials.  The OCU Copyright Policy is available at http://www.okcu.edu/library/OCU_Copyright_Policy.pdf  Additional information regarding copyright is available from a number of sources listed as references to the policy.  One such reference can be accessed at  http://www.knowyourcopyrights.org/bm~doc/kycrbrochurebw.pdf.  
If, pursuant to the OCU Copyright Policy and Copyright Guidelines, permission must be obtained prior to posting or copying the information to be placed on reserve, E-Reserve, or a TWEN/Blackboard course, the Law Library staff will assist faculty in obtaining permission from the Copyright Clearance Center (CCC) or via the direct contact with the copyright holder.  Please note that expenses associated with copyright permissions should be considered in determining the method through which materials will be made available.     

Questions

1. What are the advantages and disadvantages of each method listed above?
2. If I desire assistance in posting course materials to or linking course materials in TWEN or Blackboard, how do I submit a request for this assistance? 
3. How do I request that materials be placed on course reserve?
4. How do I request assistance in obtaining copyright permission? 
1.  What are the advantages and disadvantages of each method listed above?

E-RESERVE AVAILABLE VIA STARPORT
Advantages
1. Online access is available to students on a continual basis.  Students do not have to checkout the materials.  Access to the material is not limited by library hours.
2. Law Library staff are available to assist you in both making the material available online and in requesting copyright permissions.  

Disadvantages

1. Because the materials are available to the entire OCU Law Community rather than only to those students in the class, arguments for fair use are weakened.  If access is restricted to only those students in a particular course (as with a TWEN or Blackboard course), because the resource is only available for educational purposes, the effect on the market value of the resource is lessened and fair use arguments are strengthened.  
2. Only a limited number of staff have authority to upload materials to the library resources area of Starport2.  As a result, the time required for upload may be increased if there are numerous requests for support.
3. Because Starport2 is hosted on a campus server, electrical and other service interruptions on campus may affect the availability of the resources.
4. Law students who have not attended undergraduate school at OCU may be unaware of the existence of Starport2 and may experience some difficulty in accessing the information.
Note:  Conversion from Starport2 to StarNet, currently scheduled for January 2009, will allow additional flexibility and may negate many of these disadvantages.
BLACKBOARD/TWEN  WEB COURSES

Advantages

1. While faculty may request assistance in posting materials to the web courses, faculty may also post materials to the courses without assistance from the Faculty Support or Library Staffs.  Faculty accomplishing their own posting may avoid any delay resulting from the necessity of staff accomplishing other tasks.  
2. Linking to resources available in Westlaw or Lexis is easily accomplished and may be done without the need to request copyright permission.  
3. Because access to the TWEN or Blackboard courses may be limited to students enrolled in the course, fair use arguments are strengthened. 

4. Because materials located on TWEN or Blackboard remain available to the faculty after the completion of the semester and may be copied, after obtaining appropriate permission, into a course created for subsequent semesters, the need to maintain alternative electronic copies of materials is reduced. 

5. Many students have used Blackboard, TWEN or other course management tools at their undergraduate institutions or during the Legal Analysis course and are familiar with how to access data using these tools.

6. Blackboard and TWEN are hosted on off-campus resources.  As a result, electrical and other service interruptions do not affect the availability of the material.
Disadvantages

1. While there are advantages associated with Blackboard and TWEN being hosted off-campus, access and control issues may be more difficult to resolve given the required coordination with non-OCU personnel.

2. There may be some resistance from publishers to grant permission to post materials on a resource provided by a competing publisher (i.e. Matthew Bender may be  reluctant to grant permission for their materials to be posted on a TWEN course.)  
PLACE A BOOK ON COURSE RESERVE
Advantages

1.  No copyright permission is required to place a book on course reserve.

2. Library staff are available to assist faculty in locating the item and placing it on course reserve.
Disadvantages

1. If there are a large number of students in a course, more than one copy of the book will need to be purchased and placed on course reserve to ensure access to materials.

2. Books obtained by interlibrary loan (ILL) may not be placed on reserve.

3. Materials are not available on a 24/7 basis.  Access to the materials is limited to times when the library is open.
PROVIDE COPIES OF MATERIALS VIA COURSE RESERVE OR COURSEPACK 

Advantages
1.  Once permission has been obtained from the publisher, a sufficient number of copies can be placed on reserve or included in the coursepack to meet student requirements. 

2. Cost associated with obtaining copyright permission may be recouped by including the cost when calculating the charge for the coursepack.  

Disadvantages
1. Copyright permission

a.  Depending upon the extent and nature of the copying, copyright permission may be required to initially place materials on reserve. 

b.  Copyright permission is required to place copied materials on reserve for more than one semester.

c.  Publishers are reluctant to grant permission, without cost, for materials that will be placed on course reserve or included in course packs.

d.  Materials obtained via interlibrary loan (ILL) may not be placed on reserve or included in coursepacks.  Access to and copying of these materials must be accomplished with the publishers permission through procedures other than ILL.  

2. While materials included in a course pack are available on a 24/7 basis, materials placed on course reserve are available only when the library is open.
3. While library staff members are available to assist in locating resources for course reserve and coursepacks, library staff are not able to make numerous copies of materials.   Copying support may be available form the Faculty Support Staff.

2.  How do I request an item be placed on Course or E-Reserve? 

Two Choices:

1. Material in Electronic Format

E-mail your request to: LawEReserve@okcu.edu  The material you wish to place on E-Reserve should be in a file attached to the email. We can accept most popular word processing, spreadsheet, and image formats (If you can send it in PDF, please do so.) Please note that formatting may be altered when library staff converts documents to PDF.

Include the following information in the e-mail:

1. Professor's Name 

2. Professor's Email address 

3. Course Title 

4. Semester needed: Fall, Spring, Summer, or Fall & Spring 

5. Any special instructions you might have for the item

6. If copyright permission has not been obtained, a request to obtain permissions.   

2. Material in print (hard copy).

To submit a request for a print copy of materials to be placed on course reserve, please send an e-mail request to: LawEReserve@okcu.edu
Please include all of the information outlined above for electronic materials.  Also, please note as a special instruction that either the material will be brought to the Circulation Desk or that the Library staff should pull the material from the Law Library collection.

You will receive a return email acknowledging receipt of the request.  You will also receive an e-mail when the materials are posted to E-Reserve or processing for print course reserve has been completed. 
If permissions have previously been obtained, documents received at least two weeks before the start of classes will be available when classes for the new semester begin.  However, if permissions have not previously been obtained processing may be delayed while permissions are processed. 
3.  If I desire assistance in posting/linking materials on TWEN or Blackboard courses, how do I submit a request for this assistance?  
The answer to this question depends on the type of assistance you desire.  

- If you desire assistance in learning how create a web course and how to post or link documents to TWEN or Blackboard web courses, you should submit request for assistance to the Head of Reference and Access Services via e-mail at djackson@okcu.edu   You may also find it helpful to review the Professor’s Quick Guide to TWEN or LEXISNEXIS Web Courses Faculty Frequently Asked Questions.

- If you desire to have library staff post documents to TWEN or Blackboard, send your request along with a print or digital copy of the material as soon as possible to LawEReserve@okcu.edu. Please identify the following:

1.  The system on which you desire to have the material posted (Blackboard or TWEN).
2.  The name of the web course

3.  The date the web course was created and the name of individuals designated as administrators for the course

If copyright permission has not previously been obtained, you should also submit a request to obtain copyright permissions.    

If the material is received at least two weeks prior to the start of the upcoming semester's courses, we will work to ensure that it will be posted before classes begin. Requests received after that time will be posted on first submitted, first posted basis.  While dependent on the number of late requests received, we hope that processing late requests will take no longer than 5 business days.  However, if copyright permissions have not been previously obtained, processing may be delayed while permissions are processed. 
Faculty Support Staff may also assist in posting material to TWEN/Blackboard.  Separate procedures for processing request to Faculty Support Staff are not addressed in this document.  Please be aware that while Faculty Support Staff may assist is posting items to TWEN/Blackboard, they will not be responsible for coordinating request for copyright permissions.  

4.  How do I request assistance in obtaining copyright permission? 

As set forth above, a request to obtain copyright permissions may be submitted with your request to have materials posted or placed on course reserve,              e-reserve or on TWEN/Blackboard.  Request to obtain permissions to include material for coursepacks may also be submitted to LawEReserve@okcu.edu  However, the subject of the email should be “Copyright Permissions for Coursepack Materials”

A form for requesting assistance in obtaining permission is available via the “Request to Obtain Copyright Permission” link on the Law Library’s Faculty Portal or at http://www.okcu.edu/law/lawlib/pdfs/CopyrightRequestForm.pdf                            The form may be completed electronically, saved, and submitted as an attachment to email messages. 

